BCIS Attendance Policy:
Fostering Success Through Regular Attendance

At BCIS, we believe that consistent attendance is key to your child's academic and
social success. Our goal is to create a positive learning environment where every
student can thrive. This policy outlines our expectations, support systems, and
procedures to ensure the best educational experience for your child.

Why Attendance Matters

Regular attendance leads to better grades, higher test scores, and increased
chances of future success.

Being present for every class helps students build strong relationships with
teachers and peers.

Arriving on time for the first class at 8:00am (Primary/Secondary) and 8:45am
(Early Years) ensures a smooth start to the day and minimizes disruptions.
Good attendance habits prepare students for future responsibilities in higher
education and the workplace.

Our Commitment to You We understand that life can be unpredictable. Our staff is
here to support you and your child in maintaining excellent attendance. If you're
facing challenges affecting attendance, please reach out to us. We're here to help!

Attendance Expectations

School Hours:

o Early Years: 8:45am — 3:30pm

o Primary and Secondary: 8:00am — 3:30pm
Students should arrive at least 10 minutes before the start of classes.
Absences: If your child will be absent, notify the homeroom teacher by
8:00am via email or Google Chat.
Late Arrivals: Students arriving after 8:55am (Early Years) or 8:10am
(Primary/Secondary) must check in at the Admissions Office to receive a late
slip, which will be logged in the student information system.
Early Departures: Parents should inform the homeroom teacher in advance
and sign out their child at the Admissions Office.



Arrival and Departure Times

e Students are not allowed on campus before 7:30am unless requested by a
teacher or approved by school management.

e School ends at 3:30pm. Optional clubs, tutoring, and team sports run from
3:30pm - 4:30pm.

e Students who have not been collected by 4pm will be moved to the
Admissions office.

e All students must leave by 4:45pm at the latest.

Excused Absences Absences may be excused for:

lliness (parent note required for 1-2 days, doctor's note required for 3+ days)
Medical appointments (please schedule outside school hours when possible)
Family emergencies

Religious observances (please notify the homeroom teacher in advance)

Addressing Attendance Concerns If attendance becomes a concern, we will take
the following steps:

1. After 3 unexcused absences or late or tardy arrivals, the teacher will contact
the family to discuss challenges and offer support.

2. After 5 unexcused absences or tardy arrivals, a meeting with the school
counselor will be scheduled to develop an attendance improvement plan.

3. After 10 unexcused absences or tardy arrivals, a conference with the Head of
School will be required to discuss the situation and potential consequences.

Excessive Absences Students who miss more than 40 days of school (20% of the
school year) may be required to repeat the year or attend makeup classes during
school holidays. We will work closely with families to avoid this situation and ensure
student success.

How You Can Help

Schedule family vacations during school breaks.

Make medical appointments outside school hours when possible.
Establish a consistent bedtime and morning routine.

Prepare school materials the night before.

Discuss the importance of attendance with your child.

We believe that by working together, we can ensure your child receives the full
benefits of their education at BCIS. If you have any questions or concerns, please
contact us.

Remember, every school day counts in your child's journey to success!
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